
Disconnecting personal 
devices from an 

organization
Only follow this guideline if you are on a 

personal device. Not on a school owned device.

Open the 
settings app on 
your personal 
computer



Then, go to the 
accounts tab 
on the left-
hand side.

You will see an option labeled 
“Access work or School,” click 
on it.



Under the drop down of your 
email click “Disconnect”

You will be asked 
if you are sure that 
you want to 
disconnect. Click 
“Yes”



Notice how 
your email 
went away?

Now go ahead and sign 
into any Microsoft app 
with your school email. 

• When you sign in, you will be 

prompted with this. MAKE SURE THAT 

THE BOX IS UNCHECKED. If you allow 

your organization to manage your 

device it brings you right back to square 

one.


