
 

 

 

Steps to change personal computer from school account 

1. Go to Settings  

2. Click on Accounts  

3. Click on “Access work or school” 

4. Log off/ disconnect from any accounts showing  

a. Click “Disconnect” & then click “Yes”  

b. Do this with any accounts that are there 

5. Open Office 365  

6. Re-Sign in 

7. Uncheck the box when it says “Allow my organization to manage my device”  

 

Step-by step instruc�ons how to change home computer from school account 

 

 

 

 

 

 

 

1. Open up settings 

2. Click on Accounts 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Click on “Access work or school” 

4. Log off/disconnect from any accounts showing  

a. Click “Disconnect” & then click “Yes”  

b. Do this with any accounts that are there 

 



 

 

 

 

 

 

 

 

 

 

 

 

5. Open Office 365  

6. Re-sign in 



 

 

 

 

 

 

7. Uncheck the box when it says “Allow 

my organiza�on to manage my device”  


